	Checklist for a Surviving Spouse


	Yes
	No
	N/A

	1. Have at least 10 copies of the death certificate been obtained for filing insurance claims, changing account status and so on?

	□
	□
	□

	2. If the deceased had not prepared an inventory of his/her estate, has one been prepared?

	□
	□
	□

	3. Has the client or executor hired a lawyer?

	□
	□
	□

	4. Have the decedent’s credit accounts, mortgage payments, bank accounts, and utility bills been kept up to date?

	□
	□
	□

	5. Have the decedent’s creditors been notified?

	□
	□
	□

	6. Have the decedent’s clubs, fraternal organizations, and alumni offices been notified?

	□
	□
	□

	7. Have the appropriate insurance companies been notified of the death?

	□
	□
	□

	8. Has the client prepared a forecast of future expenses and income? 

	□
	□
	□

	9. Have the planner and client explored possible alternatives to receiving lump-sum distributions of life insurance and pension proceeds?

	□
	□
	□

	10. Have the planner and client determined how to invest lump-sum distributions?

	□
	□
	□

	11. Has the client’s insurance been reviewed and, where necessary, revised?

	□
	□
	□

	12. Has the client changed joint credit account designations or, where necessary, opened new accounts?

	□
	□
	□

	13. Has the client changed asset ownership designations?

	□
	□
	□

	14. If the decedent owned an interest in a closely held business, has the disposition of that business interest been determined?

	□
	□
	□

	15. Has the client reviewed the tax-filing options with their accontant?

	□
	□
	□

	16. Has responsibility for preparing the filing the decedent’s final tax return been assigned?

	□
	□
	□

	17. Has responsibility for preparing and filling the estate tax returns been assigned? 
 
	□
	□
	□

	18. Has the client reviewed the new issues for discussions with their estate planning lawyer? 
	□
	□
	□

	
	□
	□
	□
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